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FENCES
IN GENERAL
The installation/construction of fences and walls are regulated by the City primarily to protect the public’s safety. The City
regulates the type, size and placement of fences to ensure that sight obstructions are not created that could endanger the
safety of drivers, pedestrians, or bicyclists. Mount Vernon Municipal Code Chapter 17.99 regulates fences within the City.

APPLICATION & SUBMITTAL INFORMATION:
An electronic format (complying with the City’s Electronic Document Requirements outlined on the handout available on
the permit portal) will be required to be uploaded into the City’s permit portal.

FENCE PERMITS
ITEMS REQUIRED TO BE SUBMITTED
SITE PLAN
Site plans submitted with fence permits are required to be to-scale, no smaller than 8.5” by 11” in size and must
contain all of the applicable items listed below:
1.
2.
3.
4.
5.
6.
7.
8.

North arrow
All property lines
All streets (identified by name) and sidewalks that abut the property
The outline of all structures, driveways, above-ground utilities installed outside of a structure, and
parking lots
The location of all wetlands, streams and/or slopes in excess of 15% and their associated buffers
The height from existing grade for every portion of the proposed fence
The type of fence being installed (e.g. wood picket fence or solid vinyl fence) for every portion of
the proposed fence
An indication of the location, type, size and spacing of landscaping, if required.

FEES
Application fees must be paid when an application is submitted to the City.
The City cannot accept an application that does not have all of the required submittal items listed in the table above.

PROCESS AND TIMING
The time it takes to review and approve fence permits depends on whether the fence is installed in a Residential or
Commercial zone and how quickly and completely responses are received from the Applicant when the Department asks for
corrections to plans or additional information to process a permit. Fences in residential zones not subject to zoning overlays
or Design Review are generally completed by the Department in one week. Fence permits proposed in non-residential zones,
that are subject to Design Review or zoning overlays are generally completed by the Department in two- three weeks.
The purpose of this handout is to assist the public in complying with detailed permit submittal requirements. It is NOT a complete list of permit or code
requirements and should NOT be used as a substitute for applicable laws and regulations. It is the responsibility of the owner/design professional to review
the submittal for completeness and applicability to other codes. Only complete applications can be accepted by the City for review.

FENCE PERMIT INSTRUCTIONS

IMPORTANT FENCE REQUIREMENTS
•
•
•
•
•
•

•

The height of all fences is limited to three (3) feet within 30 feet of all street corners.
A minimum setback of five feet is required to be maintained from all buildings on both sides of a property line.
Barbed wire fences are not allowed within the City unless they are part of a public utility, master plan, or industrial
plant.
Electric fences are only allowed, with conditions, within the Residential-Agricultural zoning district.
Installation of fencing may not disturb/impede existing drainage patterns/swales or natural water flows.
Most properties have utility easements along property lines. Property owners need to be aware that if a fence is
located within a utility easement, there is a possibility of the fence being removed should the easement become
active and a use of the easement is required by the City or any legitimate utility company.
Property owners are responsible for knowing where their property lines are located. If property corners cannot be
found the property owner may need to hire a surveyor to determine the property line locations. Property owners
often mistakenly thing that their property line is immediately behind a sidewalk.

FENCES & WALLS IN RESIDENTIAL ZONING DISTRICTS
Below is information specific to fences in residentially zoned areas because the City often receives questions about these
types of fences. The City’s code allows fences and walls to be installed up to four (4) feet in height around the entire required
front yard setback area on a lot; and allows increased height up to a maximum of six (6) feet in height around the remainder
of the property except near street corners (see above). However, following are other ways that different fence heights can
be approved:
•

•

•

On corner and through (reverse frontage) lots fences may be constructed up to a height of six (6) feet along the
secondary street frontage so long as the fence is setback 10 feet from the property line and does not extend beyond
the required or existing setback of the dwelling on the property; and, the required 10-foot setback is landscaped
with evergreen trees and shrubs, perennial plant materials, and groundcover (up to 25% of the evergreen trees can
be deciduous).
On through lots adjacent to other through (reverse frontage) or corner lots the fence may be constructed up to a
height of six (6) feet along the secondary street frontage provided that the fence is setback 10 feet from the
property line; and, the required 10-foot setback is landscaped with evergreen trees and shrubs, perennial plant
materials, and groundcover (up to 25% of the evergreen trees can be deciduous).
Fences located on a secondary street frontage of through lots adjacent to interior lots shall maintain the front yard
setback of the interior lots.
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AGREEMENT TO APPLICATION REQUIREMENTS - FENCES
GENERAL INFORMATION
When submitting a permit electronically you will asked if you “agree to the application requirements”. This form
contains the requirements you are agreeing to.

APPLICATION REQUIREMENTS
Agreeing to the Application Requirements with the submittal of a permit through the City’s electronic submittal system
means that you acknowledge the following and agree to be bound by all of the following:
1.

You certify that you are the owner, or are acting as the Owner’s authorized agent, and that the application and
documents submitted are complete and accurate.

2.

You understand and acknowledge that when a permit application is taken submitted through the City’s
electronic permit system it does not mean the application has been deemed technically complete and sufficient
for staff review.

3.

You understand that if you submit incomplete, inaccurate, and/or erroneous information it will take the City
longer to process your permits.

4.

The height of all fences is limited to three (3) feet within 30 feet of all street corners.

5. Installation of fencing may not disturb/impede existing drainage patterns/swales or natural water flows.
6. The Applicant and/or Owner are required to know where utility easements are located on the project property.
Most properties have utility easements along property lines. You are being informed that if a fence is located
within a utility easement, there is a possibility of the fence being removed should the easement become active
and a use of the easement is required by the City or any legitimate utility company.
7. Property owners and/or Applicants are responsible for knowing where property lines and easements are
located. If property corners cannot be found the Owner/Applicant may need to hire a surveyor to determine
the property line locations. Property owners often mistakenly thing that their property line is immediately
behind a sidewalk.
8. Once a Fence Permit is issued, before any work is completed, the Applicant/Owner is required to call 811 for
utility locates.
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ELECTRONIC SIGNATURE ACKNOWLEDGEMENT
GENERAL INFORMATION
The Development Services Department uses an electronic permitting system that, under certain circumstances,
allows you to provide an electronic signature when you submit specified types of permits.

ACKNOWLEDGEMENT
By typing your First and Last Name where an electronic signature is requested you are using an electronic
signature. By choosing to use an electronic signature you are acknowledging the electronic signature provided by
you is a legally binding equivalent of a handwritten signature you would otherwise provide.
Further, by typing your First and Last Name into a field where an electronic signature is required you are
acknowledging that you understand, agree and certify that:
•
•
•
•
•

You are agreeing that your electronic signature is the legally binding equivalent to your handwritten
signature.
When you provide an electronic signature it has the same validity and meaning as your handwritten
signature.
You agree that you will not, at any time in the future, repudiate the meaning of your electronic signature
or claim that your electronic signature is not legally binding.
You are accepting responsibility for the use of your electronic signature as described on this form.
The execution of any form with your electronic signature is intended to be the legally binding equivalent
of your traditional handwritten signature, and that you are, and will be, accountable and responsible for
actions performed under such electronic signature.
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AUTHORIZED AGENT ACKNOWLEDGEMENT
GENERAL INFORMATION
The Development Services Department uses an electronic permitting system that, under certain circumstances,
allows you to submit and process specified types of permits as an Authorized Agent of a property owner.

ACKNOWLEDGEMENT
By stating you are an Authorized Agent you are attesting that the property owner has vested in you the right to
submit permits and act on their behalf as said permit(s) is processed by the City.
Further, by conveying to the City that you are an Authorized Agent you are acknowledging that you understand,
agree and certify that:
•
•
•

You have been expressly authorized by the property owner whose property you are submitting permits
for, to submit and act on their behalf on all matters related to the submitted permit.
All statements, exhibits, reports, plans, and all other materials provided to the City as part of the permit
being submitted are true and correct to the best of your knowledge and belief.
You have made the property owner aware that although you are submitting permit(s) on their behalf that
they (the property owner) remains responsible for the content of the permit application(s).
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ELECTRONIC DOCUMENT SUBMITTAL REQUIREMENTS
GENERAL INFORMATION
In a concerted effort to streamline permit processes, reduce paper waste, reduce the expense and inconvenience
of printing multiple copies of construction documents, and increase the effectiveness and efficiency of City Staff,
the Development Community and residents, the City has developed an Electronic Plan Review Program.
Applicants are required to use the following instructions to prepare construction plans, maps, and technical
documents for electronic plan review. Permit review cannot commence until the Plans, Maps, and Technical
Documents are submitted meeting the following requirements. FAILURE TO MEET THESE REQUIREMENTS WILL
RESULT IN A REQUEST FOR RESUBMITTAL AND/OR DELAY THE START OF THE PERMIT REVIEW PROCESS.

DOCUMENT REQUIREMENTS
•
•

•
•
•
•
•

All document must be in PDF format.
All plans/maps (i.e. architectural plans, floor plans, civil plans, design review plans, this includes
plans/maps located within technical documents) are required to be NATIVE PDF FILES versus scanned
copies.
Zip files cannot not be accepted.
Each submittal document shall be a separate PDF. (example: plan set PDF, structural calculations PDF,
geotechnical report PDF, etc.). Supplemental documents (such as technical reports like a wetland
delineation or drainage report) shall be saved as individually-named PDF files separate from plans/maps.
Electronic documents must be in a state that allows for document mark-up, file combining, and
processing (i.e. unprotected and unlocked).
Electronic signatures shall be in compliance with the standards of their respective professional licensing
board.
File names need to meet certain requirements so they can be loaded into our permit software. File
names need to match the name of the submittal requirement provided by the City, e.g. Construction
Plans, Building Permit Application, Drainage Report, Structural Calculations, SEPA Checklist, Critical Area
Report, etc. Do not add any other words to the name of your file(s) and do not use special characters
(*!@#$%^&, etc) in your file names. If you are not sure what to name something, please ask us.

PLAN FORMATTING
•
•

•
•
•

All plans shall be created on Washington State Plane NAD83, and vertical control datum NGVD 29.
Plans shall be in landscape layout orientated so the top of the page is always at the top of the computer
screen.
Plans shall be a minimum of 11” x 17” however, most commercial projects will require a minimum of 24” x
36”.
Plans shall be prepared to an industry standard scale of a clearly legible size.
- Site plans shall be drawn to a minimum scale of 1” = 20’
- Floor plans, elevations, and sections shall be no less than 1/8” = 1’
Plans that are marked “Not for Construction” or with similar notations will not be accepted.

The purpose of this handout is to assist the public in complying with detailed permit submittal requirements. It is NOT a complete list of permit or code
requirements and should NOT be used as a substitute for applicable laws and regulations. It is the responsibility of the owner/design professional to review the
submittal for completeness and applicability to other codes. Only complete applications can be accepted by the City for review.

ELECTRONIC DOCUMENT REQUIREMENTS HANDOUT

•
•
•
•
•
•
•
•
•

A north arrow is required on all site plans and floor plans. Elevations shall be labeled North, South, East,
and West as appropriate.
Plan sets shall be fully dimensioned.
Line-weight(s) must provide sufficient contrast with the background and other drawing elements.
Fonts must have a clarity equivalent to, or better than, the fonts Arial, Gill Sans, or Tahoma. Font size for
text must be a minimum of 10 pt. or 3/32” for CAD prepared documents.
Drawings must accurately represent what is proposed for construction. Alternative designs, optional
layouts, irrelevant notes, and unused details shall not be included in the plan set.
Building plans and engineering must correspond to the site topographic conditions.
All sheets must be numbered, and labeled or titled.
A title block must be located on the right hand side of each page.
A drawing index is required on the cover page of the plan set.

ADDITIONAL PDF DETAILS
•
•

•
•
•
•
•
•
•

A minimum of 300 DPI is required.
Plans should provide bookmarks that match the index sequence and should be named to allow the
reviewer to quickly move from sheet to sheet.
Bookmark settings should be set to open each page at full view.
Hyperlinks are extremely useful for navigating drawing sets and are strongly encouraged for linking detail
callouts on the floor plans to the referenced sheet or specific detail.
PDF authoring tools must be set to Vector and not Raster.
Maintain output scale – please do not use “Fit to page”.
Viewports used during the drafting process should not be included in the final output for submittal.
Font type must be TrueType. (SHX fonts are typically found in Raster format and should not be used).
Please do not embed fonts.
Do not include layer information from the drafting program. All layers should be flattened in the
authoring program prior to export and submittal.

AS-BUILTS AND PLAT MAPS
•

Final As-builts and plat maps shall be provided to the city in both PDF format, and drawing file (DWG)
format as an AutoCAD 2013 or earlier version.

REVISIONS AND RESUBMITTALS
•
•

•
•
•

Every resubmittal shall include a response letter addressing all comments.
Revisions and resubmittals must include a complete plan set with and additional documents in a
separate PDF.
Revision numbers or revision dates must be shown in the title block of each sheet.
All changes should be identified with a surrounding cloud and corresponding delta. A list of all deltas
along with a brief narrative for each (including the sheet number they are on) should be provided on the
title sheet of the plans.
Please note partial resubmittals will not be accepted.
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